LLNL Operation-Level Closeout Procedure

The procedure in this appendix may be used when a relatively small-scale operation is terminated, the Responsible Individual moves to another job, or responsibility for the building space is transferred to another individual or organization. The objectives of this procedure are to 

1.
Ensure that hazardous wastes and materials are properly disposed of or reused.

2.
Minimize the generation of wastes.

3.
Identify the individual who will assume responsibility for the remaining materials, equipment, or facility.

4.
Update the ChemTrack database.

Complete the closeout procedure below. Use additional sheets if necessary. Give the completed form to the new Responsible Individual. Transfer any open DefTrack items to the new owner, but notify the facility manager of your plans.

Today's date 


Name of person responsible for closeout 

Facility directorate 

Phone number 

Close-out area: Building 

 Room 

RMMA:
 
Yes   FORMCHECKBOX 
     No   FORMCHECKBOX 

Lab/Shop/Operation Name 


Estimated date of closeout 


If known, provide the name of the new Responsible Individual 


� 	Radioactive Materials Management Area





