
Ergonomics Committee

August 12, 2003

Minutes

Guests/introductions:

Jeff Horne from E&E and Alan Olsen from IBIS

WE NOW HAVE REPRESENTATIVES FROM EVERY DIRECTORATE!!!

Upcoming Conferences/meetings:

· NEW HARVARD CLASS!!! http://www.hsph.harvard.edu/ccpe/programs/IE.shtml
· IEA meeting in  South Korea August 2003.  Cheryl Bennett to attend.
· HFES meeting in Colorado October 2003. Call for papers see Cheryl Bennett if interested in submitting paper.
· Humantech events http://www.htec.com/Level2/about_humantech/events.htm 
· University of Michigan education programs http://www.engin.umich.edu/dept/ioe/C4E/ergo_ed_calendar.html 
New Business:

Neocon report- Tony Dean 

Tony and Micheal T.  attended Neocon ( a yearly furniture expo for vendors to show off the newest products).  Tony reported some of the vendors are coordinating their products with each other.  Tony reported the various vendors appear to have similar products.  Tony indicated our current vendors are meeting our product needs.

Update of M & D repairs of chairs- Tony Dean

Action: Tony will email the latest information to Mel.  Mel attached to the minutes

ES&H Manual 19.1-Mel

Mel has begun revising the ES&H manual independently and is now requesting 2 volunteers to help.

Action: Cheryl, Jeff and Bill (as an alternate) expressed interest in revising the ES&H manual.

LLESA exercise classes-Cheryl

Cheryl presented the various classes LLESA offers.  Cheryl recommends providing evaluators with information for their toolboxes to forward to appropriate customers.  Ronnie suggested information be provided in HS5312 class. Ronnie also commented that customers can consult with LLESA and PT to determine appropriate classes.

Action: Mel to follow up with LLESA Deana Jones to have current schedules sent to her for the classes and information sheets for on-site chair massages to distribute during HS5312 class.

Old Business:
Ergonomics Field Intervention Update- Ronnie, Chris, Cheryl, and Mel

Word is getting out.  They are busy.  Working on creating process/ guidance for referrals to HSD and for folks without resolution after 12 weeks.  Programs are being asked for account numbers for services provided.  Taking about 9 hours per individual intervention (4 hours initial,  plus two 2 hour follow-ups).  Working through ES&H Team for budgeting for next year.

MouseKeyDo- Marlene

Dr.Kahan provided “Train the Trainer” session for Cheryl, Marlene, Beth, Ronnie, and Chris.  Pilot program with 12 participants has begun. Each “Train the Trainer” is assigned participants to help them learn the MouseKeyDo techniques.

Ergonomic Demo Room and In-services-Mel

Demo room being well utilized.  A limited number of new items with be available for distribution.  Discussed the relationship/ linking CRC to products in the Demo Room.  Discussed CRC manager leaving and communicating with the directorate CRC reports to in order to facilitate better working relationship. Mel has begun tracking chairs and accessories that are frequently ordered in the demo room.  Discussed exploring with vendors if they can provide us with summaries of ergonomic equipment we order.

Action: Joanna to follow up to determine which directorate CRC reports to.  Mel to follow up with directorate. Mel will continue to provide committee with reports about demo room recommended items. Mel will discuss with vendors about having summary data for purchases.

Subcommittee reports:

Keymoves 

Year end money from HCD will be used to pay for recommended upgrades.  

Adjustable Workstation

Office in Building 218 room 223 has been set up with a Steelcase/Details adjustable workstation.  Met with vendor yesterday.  User providing good feedback.  Mel’s office will be in 253 and be a demo for Workrite adjustable workstation.  Subcommittee will create a presentation to distribute throughout the committee illustrating various options.

Action: Marlene will notify committee about availability for touring the office.

Institutional Database

No new update.  Will plan to meet to discuss funding and next steps.

Stretchbreak options

No update.  Committee has not met yet. Marlene mentioned Computations has purchased 4 site licenses for Geekware.  She will report to the committee after testing.

Next meeting:
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